[bookmark: _GoBack]ARC KSS Youth Research Partnerships
Involving children and young people in mental health and wellbeing research
Creative solutions for health and care priorities.
ARC KSS invitation to apply 2023
NOTE - Please ensure you send an intention to submit an application email to ARCKentSurreySussex@spft.nhs.uk by Friday 3rd March 2023. This is so we can plan for the number of applications received by the assessment panel.
To apply: 
· Fill in this form as directed by each question below. 
· Where necessary, please refer to the available guidance notes to support the quality of your application. 
· Please complete in at least 11 font Arial type, so that your information can be read easily.  
· Once complete, please email this application form with relevant supporting letters to: ARCKentSurreySussex@spft.nhs.uk  
· Please include in the email subject header: ‘ARC KSS Youth research partnerships – intention to apply’ or your submission may not be received.
· Please include one application per submission email
· Note – unsigned or partially signed submissions, or those received after the deadline, will not be accepted.
Closing date is 5pm, Friday 14th April 2023. 

If you have any questions about completion of this form, please contact: 
ARCKentSurreySussex@spft.nhs.uk 

1. Lead Applicant information 
Please note that if your organisation is not already an ARC KSS member organisation in the Kent, Surrey and Sussex area you will be expected to become one during the contracting of this award. Refer to the list of current member organisations on our website, or contact ARCKentSurreySussex@spft.nhs.uk if you are not sure if your organisation is a member or want to know what is involved in becoming one.
	Full title:

	

	Short title: (if applicable)

	

	Total funding requested from ARC KSS: 
Please note the maximum funding available from ARC KSS is £75,000. 

	

	Total co-funding contributing to the application: 
Please note the minimum co-funding expected is an additional 25% of the ARC KSS requested funding

	

	Name of lead applicant:

	

	Lead applicant contact details: (please include address, email and telephone number)

	 

	Name of organisation hosting the project

	

	Please provide the main administrative point of contact (if different from the lead applicant) – please include name, email and telephone number

	



2. Delivery Team 
	Lead applicant role and experience
Please tell us the role you will hold as lead of this application and your experience of engaging, involving and co-producing/designing research with children and young people.

	



Please list all co-applicants and collaborating organisations on the project with a brief description (one sentence) of their experience of involving and engaging with children and young people in research and their role in the project. Please note it is the responsibility of the hosting organisation to distribute funds to other organisations where they are involved in the project.
	Name and Job Role 
	Organisation
	Experience
	Role in the provision/service

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



3. Provision/Service Delivery Plan
	Summarise your ambition for the provision/service
Ensure you use lay language in this summary.

	
300 words 

	[bookmark: _Hlk33267639]Tell us about any existing background/infrastructure in this area that will contribute to the provision/service. 
What is the organisations experience of involving children and young people in research?

	
300 words

	Delivery plan:
The proposed project plan should give sufficient detail to understand how you will provide the service as directed by the funding call remit. You should include details of:
· [bookmark: _Hlk121219827]What will the provision/service provide and what young people will you target?
· How will young people be actively involved in research through this provision/service – principles and practicalities (meetings/formats/discourse with young people)
· How will you ensure the voices of seldom heard young people are included?
· How will researchers' interface with the provision/service to involve young people in their research?
· How will you link into other public and community involvement and engagement groups for young people?
· What governance will be in place for oversight of the provision/service
· How will you align with national policies on public involvement and engagement in research?

	
1250 words

	Explain how the activities are aligned to one or more of the ARC KSS theme and objectives.
You can find a summary of ARC KSS themes on our website. Also refer to the ARC KSS funding approach and summary of research theme objectives to ensure you are well aligned to the ARC KSS research programme in your work.

	
250 words

	Please describe how you intend to recruit children and young people to be a part of the provision/service and how you will ensure they continue to give their voice to research?
[bookmark: _Hlk121224273]Please include details of how you have designed your provision/service to recruit and retain young people.

	
500 words

	How will you safeguard and support the young people that get involved in the provision/service?

	
500 words

	Please describe the training you will provide for the young people who become part of the provision/service?
What training will you give to the young people and at what stage. 

	
500 words 

	Delivery timeline: 
Please summarise the delivery timeline including any relevant set up activities. Please present this in bullet point form under relevant month headings for the activity.
Please submit a Gantt chart showing the activities proposed over the 15-month funding period as a single-sided PDF document alongside this application form.

	
250 words

	Please describe how children and young people have been involved in the development of this application?
This may include co-production or co-design that has already taken place or will be taking place

	
250 words

	Please explain how you will reach seldom heard and diverse young people, including their voices in an equal, diverse and inclusive environment?
You may want to highlight your approach to Equality, Diversity and Inclusion in the provision planned

	
500 words



[bookmark: _Hlk33011288]4. Sustainability  
	[bookmark: _Hlk102132795][bookmark: _Hlk102132511]How do you intend to sustain the engagement and involvement of children and young people in research beyond the 15-month funding period?

	
250 words

	How do you intend to sustain the engagement and involvement of children and young people in research beyond the 15-month funding period?

	[bookmark: _Hlk121220213]How will you ensure your organisation and other organisations in the KSS region will benefit and embed engagement and involvement of children and young people in research?

	250 words

	What will success of the partnership look like and how will you measure this success?
Tell us what success criteria you aim to achieve within the partnership. Detail what metrics or methods you might use to measure your success and what impact it has on the young people involved in the partnership and on the research it supports.



Please continue to next pages for costings and authorisations
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5. Budget: Funds requested from ARC KSS
[bookmark: _Hlk33269904]Please detail each item of requested funding from ARC KSS up to a maximum of £75,000. Please itemise and justify the resources.  Please note, indirects and estates charges cannot be claimed as part of the funding requested.
	Staff costs
	Role in project
	Person** (or to be appointed)
	Job title / grade
	Affiliation
	Annual salary with oncosts
	Months on project
	Funds requested from ARC KSS

	
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 

	Non staff costs 
	Item description/justification
	Purpose 
	Justification of amount requested 
(e.g. number of journeys x mileage rate)
	 Funds requested from ARC KSS

	
	Travel, Subsistence & Conference Costs

	 
	 
	 

	
	Equipment Costs
	 
	 
	 

	
	Consumables
	 
	 
	 

	
	Patient and Public Involvement, Engagement and Participation Costs – e.g. hourly rate for public involvement 
	 
	 
	 

	
	Dissemination Costs
	
	
	

	
	Open Access Costs
	
	
	

	
	NHS Support Costs or equivalent in non-NHS settings 
	
	
	

	
	Other Direct Costs
	
	
	

	
	
	
	Total funds requested from ARC KSS 
**note, enter this figure in Section 1 above
	




6. Budget: Co-funding 
Please detail each item of co-funding. A minimum of 25% of the total funding requested from ARC KSS (section 5 total) is expected as in kind or cash contributions. Please itemise each element of co-funding.  Please note, indirects and estates charges cannot be claimed as part of the funding requested.
	Staff costs
	Role in project
	Person** (or to be appointed)
	Job title / grade
	Affiliation
	Annual salary with oncosts
	Months on project
	Funds contributed as co-funding

	
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 

	Non staff costs 
	Item description/justification
	Purpose 
	Justification of amount requested (e.g. number of journeys x mileage rate)
	 Funds contributed as co-funding

	
	Travel, Subsistence & Conference Costs
	 
	 
	 

	
	Equipment Costs
	 
	 
	 

	
	Consumables
	 
	 
	 

	
	 Patient and Public Involvement, Engagement and Participation Costs – e.g. hourly rate for public involvement
	 
	 
	 

	
	Dissemination Costs
	
	
	

	
	Open Access Costs
	
	
	

	
	NHS Support Costs or equivalent in non-NHS settings
	
	
	

	
	Other Direct Costs
	
	
	

	
	
	
	Total co-funding contributed
**Note please add this total in Section 1
	


 

7. Authorisations:  
Please ensure to contact your Research Office as soon as possible if you intend to submit an application, to ensure appropriate oversight and timelines for supporting, costing and approving submissions.
Organisational Research department or budget holder signature:
	I confirm that the details and information given on this application form are correct and accurate and the committed co-funding above is available to support the applicant. 

	Signed by Research Department or relevant budget holder:

Name and Role, contact email: 


	Date:




Lead Applicant Declaration and signature:
	I confirm that the details and information given on this application form are correct and accurate and no information requested or other material information has been omitted. 

	Signed by applicant:


	Date: 




Please email this application form with a PDF gantt chart and relevant supporting letters to:
 arckentsurreysussex@spft.nhs.uk 

The closing date is Friday 14th April 2023 by 5pm. No late submissions will be accepted. 
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